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How to use this kit
This kit contains every fill-in template from The Systematic Review & Meta-Analysis Protocol Workbook, one per
page, in the order you will use them. Each page tells you in a few lines how to fill it in.

On screen: open the PDF in Adobe Acrobat Reader (free), Microsoft Edge, Google Chrome
or macOS Preview. Click any white box and type; boxes grow to more lines where answers
are long. Tick boxes with a click. Save often (Ctrl/Cmd + S) — your answers stay in the file.

On paper: print any page; every box is sized for handwriting.

Working with a supervisor? Each template ends with a sign-off line, so you can bring pages to meetings as they
are done.

First time doing this? The kit gives you the tools; the workbook teaches the method. The Systematic Review &
Meta-Analysis Protocol Workbook explains every template and shows a completed example of each one, built
around a single study from start to finish.
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Template map
60 templates in the order the workbook uses them. Click a row to jump to it; tick Done as you finish each one.

# Template Page Done

Chapter 1 · Choosing Your Review Type and Defining Your Review Question

1.1 Review Type Decision Matrix 7

1.2 PICO Question Builder (Intervention Reviews) 8

1.3 PEO Question Builder (Exposure/Etiology Reviews) 10

1.4 SPIDER Question Builder (Qualitative & Mixed Methods Reviews) 12

1.5 PCC Question Builder (Scoping Reviews) 14

1.6 Review Question Refinement Checklist 16

Chapter 2 · Building Your Review Team and Planning Your Timeline

2.1 Team Role Assignment Matrix 18

2.2 Review Timeline Planner 20

2.3 Reviewer Calibration Plan 22

2.4 Communication & Decision Log 23

Chapter 3 · Developing Your Search Strategy

3.1 Concept Mapping Worksheet 24

3.2 Controlled Vocabulary Planning Grid 25

3.3 Boolean Logic Builder 26

3.4 Database-Specific Search Translation Grid 27

3.5 Grey Literature Search Plan 28

3.6 Search Strategy Peer Review Checklist (PRESS Adaptation) 29

Chapter 4 · Documenting and Reporting Your Search — PRISMA-S Compliance

4.1 PRISMA-S Master Checklist (16 Items) 32

4.2 Search Results Summary Table 34

4.3 Citation Tracking & Hand-Searching Log 36

4.4 Search Update Plan 38

Chapter 5 · Defining Eligibility Criteria and Screening Studies

5.1 Eligibility Criteria Definition Worksheet 40

5.2 Title/Abstract Screening Decision Log 41

5.3 Full-Text Screening Decision Log 42

5.4 Screening Calibration Exercise Sheet 44

5.5 Inter-Rater Reliability Calculator 46

Chapter 6 · Critical Appraisal and Risk of Bias Assessment

6.1 Critical Appraisal Tool Selection Guide 47

6.2 RoB 2 Assessment Worksheet (Randomized Trials) 49
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CHAPTER 3  ·  DEVELOPING YOUR SEARCH STRATEGY

3.1 Concept Mapping Worksheet
Estimated time: 40 minutes
Completed example: Template 3.1 in The Systematic Review & Meta-Analysis Protocol Workbook.

How to fill this in
1. Identify 3–5 core concepts from your structured review question (PICO/PEO/PCC from Chapter 1).
2. Write each concept as a column header.
3. Then brainstorm every synonym, related term, spelling variation, abbreviation, and truncation option for each concept.

YOUR Concept Map

Review Question: 

Concept 1: Concept 2: Concept 3: Concept 4:

↑ Template map
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CHAPTER 5  ·  DEFINING ELIGIBIL IT Y CRITERIA AND SCREENING STUDIES

5.1 Eligibility Criteria Definition Worksheet
Estimated time: 30 minutes
Completed example: Template 5.1 in The Systematic Review & Meta-Analysis Protocol Workbook.

How to fill this in
1. For each element of your review question (PICO, PEO, or PCC from Chapter 1), define explicit inclusion criteria, explicit

exclusion criteria, and a decision rule for borderline cases.
2. Assign a standardized exclusion reason code to each criterion.
3. These codes will be used in the screening logs (Templates 5.2 and 5.3).

YOUR Eligibility Criteria

PICO Element Inclusion Criteria Exclusion Criteria
Borderline Decision
Rule Exclusion Code

Population

Intervention /
Exposure /
Concept

Comparator /
Context

Outcome

Study Design

Other Criteria

↑ Template map
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End of the sample

This sample shows 2 templates: 3.1 Concept Mapping Worksheet; 5.1 Eligibility Criteria

Definition Worksheet.

The full The Systematic Review & Meta-Analysis Protocol Kit has 60 fillable templates,

each on its own page, with the template map, bookmarks and a Done box for every

template, in US Letter and A4.

You can buy the full kit on the page where you downloaded this sample.
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